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DE C [IO},IG BAO CAO
TOng k61 c6ng tic yin thu, luu trit rdm 20lz

vA phuong hu6ng. nhifm vg c6ng t6c vin tliu" lru tr[.n6m 20tr8
(Kit theo Cing rdn O4301/SNV{CWLT ngd),d?thdne,/,t n,\m 20 t 7 cia Si j,,t6i 1,u)

I. KtrT QUA THLIC HIEN
1. Tur'6n truydn, phii biiin Lu{t vi cric vin bin quy phirrn

c6ng tic vin thu, lu.u trii
a) CAL: hinh thric tu,) dn ruyitn. ph6 bitlrL

b) I(dt:quri t6 chirc thuc hi6n
?. Xi1,dr"rng, han hiruh vin bin quin lf, chi dlao c6ng tdLc vin thif, luu

trft'vi hrxi'ng d6n nghiQp vp
a) Xriy dyng, ban hanh c6c vdn bfu hu6ng ddn rrghi6p I,u: 56 luorrg, t6n loai,

s6 ky hi€u, trich y6u vdn tran?

b) K6t qui c6c v6n bin d.i ban hanh vd cOng t6c r,dn thu, luu trii,; sua <idi, b0
sung hodc thay th6 di5i voi vih b6n khong c6n phu h<r. p theo quy dinh cua phdp luAt
r a tinh hlnh thrrc tc crra tlir: pltuorr.;. cu the.

- Qu-v chri cdng tric vdn thu, lluu trt;
- Danh muc hd so;

- Danh n.ruc thini phdn tai li6u ndp lrru vao Trung r6m Luu trii ljch su tinh;
- Hudrrg din l6p h6 so cirng viQc vd giao n6p hd so, tai li0u vao Lrru trD

quan. dtrn vi:
" Quv clinh vd t6 ctrr.ic sir dung tAi li6u ltru x.t cia co quan.

-1" Cing tric t6 ehri'c nhin srf
a) T6 rhirc r,6n thu, luu tttr t'nQi dung ndlt y\tt cdu bdct cdo sctt,

chttc y\iu tht, lru trli.. Ed phdn, t6. phdng hodc ti chtic ltin thu, luu trtr)

LlUllE lte fO

b) Nlrlln st] ldrr cong t;ic vdn thu, luu trii
- Vidc b5 tri, sip xdp nh,in su ldm cdng tlic vdn lhu, lur htr d,i dam bAo dii

vA s6 luong derng thdi d6pl 1i1* ,tU,, chuan Lheo qry dinh tai Th6ng tu sd
13/20l4/TT-BNV ngiy 3t/i0i201,{ cua 86 N6i r.u quy dinh m6 s6 r,d tidu chud.n
chr.ic danh nghd nghi€p vi6n chuc chuyEn nginh Luu trir; Th6ng trr sO t+lU Ot+,,ff_
BNli ngdy Tlll1/201,, cia BO Ndi Vu quy dinl chtc danh" md s6 nsach r.a heu
chuin nghiip r u chuyen nron cdc ngach cdng chuc chuydn nganh r in rhur-chu.r?

- Nh5.n su lim c6ng t6c vir thu: 55 lugng. d6 tu6i, trinh dri chuy€n mrln,
ki6rr nhi6m hay khdng ki6m nhiBnr;

- NhAn su ldrn cdr.rg tAc hru tdir Sii luong, d6 troi, trial dQ chuy€n mon,
ki6m nhi6m lral.khOng ki6n.r uhidm.

d) Cdng tric ddo tao, bdi cludng nghiFp vu v6n thu, luu tnl

ptrdp lu{f vd



'Cric liinh tli*c t0 ch(rc daro tqo, bOi ducrngr Cri c,1r bd lham du cic l,ip r:li,o

tao" b0i du0nR nehi6p vu vii thu. luu 1ru clo c6c co quan, drm rri khac to ciruc tr,r7,

hh,in tui rhllt, J,to l4u boi ,lrdtg tqi cdc r:o si ddo t,Vt trow ti ngr.ni tutlt)'
- 3d lrro. ng c6c lop vd d6i tuong tharr il!r.
e) lhuc hiil chii dO tiin luong, phu i:ip o6c hai, biri ilLrdri6i hi6n v6t cho

c6rrg clruc, vidn shur: lim r';in thu, lrru trr.i

- tlhi c1d tiOn lrrr:ng: .'(0pr rrtach cing i:hrirc, i,iin chirc, nrii ngach;

- Phu cip ildc liai: 0,ii0.2i(r,l hal chua thgc hi,in;
- Che dq b6i ilu&ng tring hiiri vit: Chrrri rh.rc hi€rr/ dd thrrc hi€n, tuong img

bao nhieu dt)rrg/r'rgir1. lini vlQc"

,{. I 6m tra ciing tiic vin thu,, lum trii.
a, i !rnlt rlrtli Lr-m tt.r: llru,,,r,., \lt\(r'. ,.1,''t irr,t ,litrlr 1,.,

b) li.6l qur,r ki6m tra

- Thuc hidrL clic hoa1. dQLrg nghiQp !u i'ii thu: Soffi thiio r.A ban hanh ,,,5n

bdn: qr.ian 11: r,in banl lip l.16 so va giao r,6p Lir :G r no L rnr tr fl co rlilan; quarl l)i vi
st 'lrrr:condaLr lirr.ac pltong. t'a1,cltu;rn nr,)n rri don r!trr.ri,hrro...

- Thuc hir3rr c6c hc,at r16ng nglhiQp u: lmr tril: lhu thip, chinh li, x.6e dinlr
gii tri tii 1i6u luu trir: bdo vp, b5o <luin an toan tei lieu liru tfli (inh hinh ldrr: tinp,.

trrflg thi6t bi vi. cric bi€n phip bao qran trir liiLrl. ti chiic khai thac va sri dung tii
li€u l1ru tlrl tai kho luu trtr co quan;

.I nr: dut'c c,,ri3 nolri tilcrts n lr.rnrl,,rnl.: r,x. .til rlrL,. lrrutrrl.
5, -lliirh hinh ttrgc hi$n nghi{p rg e0ng trlc vrirn thu! [u!r trt"
e) Vi cong tac r in thu'

- QLrirn ly vin bdn tliirr:
r fdng so r"iLn bdn ddn ftir{)l.i(tli2Al7 tlin thcii riiitx hao,:tio.);

' \ iec liell rlritr. dingl,( ,..rfl hdn dcn:

I ri:rJ r. r lrrr.. -:rr girc, r i,rr b.trr rlt r :

r Giiri quv6t vd theo tld'i, ditrL i15c r.16c giai quydt viin bari dc1n.

- Quan 11: viln bnn di:
long su r an ban di ttir U I t' | :0,'- dtt tlr,., Jftm hon.i.t,,

+ Vi6c cldng kl; vi qu6n 1{ vin b6n di;
+ l-hdr ruc phrit har.rh, chu;,611 6,hai r ir theo rliri ,,,iec chul en r il bin di;
I Lr-rLl v[r'r trdn cfi.

- Th6 thui: vri k! thuAt trinh bi;,viLn ban
. 8..i, quait r., .udun; .'otr o,i.,
. [, rH !!! l9pt:ir'o'.'ro gi.r.,noplros,, rarr I ru rr,ir,,,jrlLn



+ Ldp h6 so lrong qul trinh gi6i quydt cong vi6c cLn phdrrg chu16n m6n: Ed
thtrc hiit icip h6 str (th<tt qrn, ,ltuh tai 'l hdn,4 tw 07i201)/7'I-BNV)/ L'ti] thryc hi€n

t,.lp hi so the t.t fiAu t:ltucitr ISO ( niu cLr quan dA dp c ,otg thyc hian.)' Cl'llra thttc

hi€n l|p hi s,L ftni €u do.ng cdn tL-h dong, ht) g,)i ....),.

t- Giao nQp h6 so viio Luu trir ccr quan: Di thgc hien/chua thgc hlin fthit tltc

giao n6p nir dii thnc hiin).
b) Vd e:dng tric luu tr"ir

- Thu ih{p hd so, rdi ii6u viio Luu lrfi co quan: 'i'huc hi0n <linh kj'l.rr)r.rg niim

hay chr thll 1[ri1p kju co \'(r.] cir.l.

- Chinh lf 1di 1i0u, xric dinh gia tri tai lieu. huy 1ai iieu het gia tri;
- Bio quirn tii lidu. phgc vp rra cuu viin ban luu t4i cci quan;

- Kho tiurg, trang tl.ii5t bi b6o quin tiri 1i6u:

+ Kho ltru tril co quan; Da b6 tui Kho l-uu trli ddc 1{p, di.an tich bao nhi€u

m?/ chrLa bij tri kho l-uu trili
+ Trang thi6t bi tr6o qurim:

t6ng sii h6p bao quin; r:ric thiilt

9i6...
6. tlng dgng cdng nghQ th6ng tin vio cdng tic viin thu, luu trii

Bao nhidu gi6 dlmg tdi 1i0u (t6ng s6 lrrdt gia),

bi khac nhu pl.rdng c1.r6y chiia chiiy. n.r61 th6ng

Lc,i

- Tinb hinh dn khai thuc hi6n Ou1,5t oinh s6 z+lzo t olqo-unn54
2'1191?016 cria Uy ban nhirr diin tinh

birn diean tt trong hoat diing cta cic
quan li cua I I ba-n nhAn d,n trrrlr

ban hiLnh Quy dinlr tlao cloi, .ru li, luu trtl
cn quan rludn l, Nhd nudc thu$c

- Su,lung ehurvnq rrrnh pharr mim rluan l( vdn batl
- vlec lap lro sci oren tLr.'

- ,-{6"v dm.rg co sd dir li€Lr quan lj, tii ligu luu trii?

7. Ch6 aIE thdng tin b6o c{n
a) firrh hinh thuc hien ch6 do bdo cio thong ke dirrh ltj, bdo clio d61 xuat v6

c6ns tac \';ri thlr, luu t1'ri

b) Nh6n xet, d,inh gii
E" 86 tri kinh phi thv'c hien cdng tric r,5n thu, Iuu trir
a ) L)au tu kinh phi cho hoat d6ng viln thu

b) Dir.r ru kini phi cho hoqt dQng luu trir
- Kirrh phi nanr,- cip. cai tao :<ho lrru rlir:...triiu drni
- Kinh phi muu "in thi6t bi, phuong ti$n brio qudn lir p1.ru vp viAc sir dpng

ta! h"-u luu trLI:...tnerr dong;

- (i1!r phi r lrnh Ir Lai tierr:. .rrieu ,.lone.



r{. EANrr GrA, KrEN r.lcut, os xuAr
I . Lftr didm.

2. Tdn tai, han chd.

3. l{guy6n nhin.
4. Kidn nghi, tl6 xu6t.
a) Ki6n nghi, dd xuiit vcri B,i N6i r1r, Cuc Vin thu vi Lurr trir Nhd nu6c
b) Kiiin nghi, ild xu6t voi Uy ban nhAn dAn rinlr
c) Ki6n ngtri, dd xudt vni 56 N6i vu, Chi cuc V6n thu Luu tri:i, tap ffung

vao mdt sO n6i clurg sau:

- V6 xAy drmg c6c vin bin quy ph4m phdp luat vir vin bar.r chi dao huOng
d5n nghidp vu cing Lic ven thu, luLr tfij;

- Vd td ctrirc vd bi6n ch6 ldrn c6ng t6c vrn thu, 1tru trir cria co quan, don vi;
- Vd chd dO chini s6ch d6i v6i nien sy ldr.r:i c6ng tdc viin thu. lim tr&;
-\ i ijng toc rleo ido. boi Juong:
-.; ,- Ve fac.'/eU Cau rhuc tien phil sinh.

InI. pHU'Ot{G Htl6N6, NHrEM Vtrl CONG TAC \/AN THU, LUU
TRIT NAM 2O1S

1. Ilhucnig hu<ng, nhifm vq trqng lirn c6ng t6c ven thu, luu tr.i cua co quan,
tlon vi nim 2018.

2. Gi6i ph6p, biOn phdp t5 chric thue hi€n nhin niing cao chat Juong, hieu
qui cria cdng tdc , iir rhu, liru rrir.r.

THO TITTi(TNG DCTN VI
(Ki ftn" d6ns diu)


